
What is a 403(b) plan? 

A 403(b) plan is a retirement plan for certain employees of public schools, tax-exempt organizations and 

ministers. Contributions are made under OMNI’s Salary Reduction Agreement (SRA) that can be found on our 

district’s benefits web page under retirement. This agreement allows your employer to withhold money from 

your paycheck to be contributed directly into a 403(b) account. Usually you do not pay income tax on these 

contributions until you withdraw funds from the account. For more detailed information, please consult your 

financial advisor or visit the IRS website. 

Who can participate? 

All employees, including substitute and temporary employees, can establish and contribute to a 403(b) plan. 

However, only Fairbanks Education Association (FEA) members will receive matching funds from the district, 

based on the terms of the 2019-2022 negotiated agreement. 

What/who is OMNI? 

The OMNI Group (OMNI) is the Fairbanks North Star Borough School District’s third party administrator for all 

403(b) accounts. For more information, visit the OMNI website. 

What if my current financial advisor is not on OMNI’s list?  Will the vendor listing be expanding? 

OMNI has confirmed that interested vendors can contact them at (877) 544-6664 in order to become a service 
provider. 

Who sets up my 403(b) account? 

It is the employee’s responsibility to set up their own 403(b) account. Employees will need to select and contact 

an approved vendor, and submit forms to OMNI for processing. OMNI will then submit the appropriate forms to 

the district. A list of approved vendors is available on the district’s benefits web page and on the OMNI website. 

It is the employee’s responsibility to work with OMNI and the vendor they choose to facilitate and monitor the 

process. 

How long does it take for the process to be completed? 

The payroll department must receive a Salary Reduction Agreement (SRA) from OMNI before a deduction can 

take place. Once the forms have been provided to the district by OMNI, please allow up to two pay periods for 

changes to become effective. 

Can the district answer my tax questions? 

Any questions regarding taxes must be directed to OMNI or your financial/tax advisor. The district is not 

responsible for providing tax or financial advice to employees. 

What happens to my 403(b) contributions if I leave the district? 

All employees participating in a 403(b) program are automatically vested no matter their length of service.  In 
other words, any money deposited into your account is yours to keep, regardless of where you are employed or 
how long your account has been active.   

How much can I contribute to my 403(b) each year? 

Annual contributions are processed depending on the amount of paychecks received during the calendar year. For 

example, in 2019 the annual contribution limit is $19,000 for employees under age 50. Employees over age 50 can 

make catch-up contributions of $6,000.  
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http://www.irs.gov/publications/p571/ch01.html
https://www.k12northstar.org/cms/lib/AK01901510/Centricity/Domain/4355/Benefits/Approved%20Vender%20Listing%20for%20OMNI.pdf
https://www.irs.gov/retirement-plans/plan-participant-employee/retirement-topics-403b-contribution-limits


When can I start my contributions? 

Employees can establish a 403(b) at any time. Only FEA members are entitled to the matching benefit beginning 

July 1, 2019, which is when the negotiated agreement for FEA members takes effect. Since negotiated 

agreements are based on a fiscal year calendar, the 403(b) annual salary contribution will align with the fiscal 

year. 

Can I cash in personal leave to contribute to my 403(b)? 

All employee groups (FPA, FEA, ESSA, and exempt) have the ability to cash out personal leave and contribute 
the value to their 403(b). 

Timeline Example for setting up a NEW 403(b) 

If you want to contribute a lump sum payment to a 403(b) and you do not have a 403(b) account, you should 
start the process in February in order to meet the May 1st deadline for cash in forms. 

February - Start Process to set up a 403(b) with an approved vendor (this may take up 4-6 weeks). 

March/April - Contact OMNI and set up a salary reduction agreement. You may set up either a one time or 

continuing deduction (this may take 2-4 weeks). 

May 1st - Leave cash in forms due to payroll. 

Timeline Example for an EXISTING 403(b) to contribute a lump sum leave payout 

If you have a 403(b) and wish to contribute a lump sum payment you will need to submit a one-time salary 
reduction agreement to OMNI. Please be aware that you may have to resubmit a salary reduction agreement 
to OMNI to restart your normal 403(b) deduction. 

March/April - Contact OMNI and set up a salary reduction agreement. You may set up either a one time or 

continuing deduction (this may take 2-4 weeks). 

May 1st - Leave cash in forms due to payroll. 

When can I submit my cash out forms? 

Employees can submit cash-out forms anytime during the fiscal year; however, they will not be processed until 

after May 1st. 

Which form(s) do I use? 

Each bargaining unit will have a specific form located on the payroll forms website. 

Do I need to submit leave forms to the district and communicate with OMNI? 

 Yes, it is your responsibility to do both. If a leave cash out form is received by payroll before the May 1st

deadline, but an OMNI Salary Reduction Agreement (SRA) form is not provided, payroll will cash out

your leave assuming you do not want to contribute to a 403(b) with the exception of sick leave which

will not be cashed out.

 Remember that a 403(b) account must be established in advance in order to process cash out

requests.  The only paperwork payroll can accept to process the leave cash out request is OMNI’s SRA

form, which must come directly from OMNI.

 Leave cash out days cannot be reversed or changed, so an employee who is late submitting an OMNI

SRA form will not be able to divert these funds to a 403(b).

 Leave cash out requests may not be submitted directly to OMNI.

NOTE:  IRS Publication 15 governs how employers tax wages paid to employees. Supplemental wages such as 
annual and sick leave are subject to a flat 22% withholding rate, even though 403(b) contributions themselves 
are tax free.  Contributions to a 403(b) offset part of that higher tax rate and you do not pay the full 22% but 
rather closer to your normal tax rate. As a result, your net pay after contributing to your 403(b) via sick leave 
cash out may be slightly lower based on these tax implications 

https://www.k12northstar.org/Page/5924


 MATCHING FUNDS (For FEA Members Only) 

How much does the district match for FEA members? 

For FEA members only, the district will match up to 1% of the employee’s base salary only.  The base salary will 

not include any supplemental pay or side contracts with the district. 

Does the district matching effect an employee’s annual 403(b) contribution limit? 

No. The most a taxpayer can contribute as an elective deferral to a 403(b) plan is $19,000 as of 2019, but if you 

are age 50 or older, you can contribute an additional $6,000 as a "catch-up" contribution. Employers can 

contribute up to 25 percent of an employee's salary for the year as a matching contribution. The total of elective 

deferrals and matching contributions is limited to $56,000 as of 2019. 

How does the calculation work with salary steps changing mid-year? 

The 1% employer match is calculated off of an employee’s grade/step starting at the fiscal year, with July 1st 

serving as the calculation restart date. See examples below. 

Example # 1 - Crossing the calendar year end before hitting 1%: 
A teacher with a $70,000 salary on July 1st will have an employer match, dollar-for-dollar up to $700 

between July 1st and June 30thof the following year If a teacher contributes $50 per check, the district 

will match the employee contribution for 14 pay periods (14x$50=$700) and will not contribute again 

until after July 1st. 

Example # 2 - Hitting the employer max before calendar year end: 
A teacher with a $70,000 salary on July 1st will have an employer match, dollar for dollar up to $700 
between July 1st and June 30th of the following year. If a teacher contributes $500 per check, the district 
will match the employee contribution for one full pay period and partially match the second pay period 
($500+$200=$700) and will not contribute again until after July 1st. 

 CASHING IN SICK LEAVE (For FEA TRS Tier III Members Only) 

Can I cash in sick leave to contribute to my 403(b)? 

Yes, if you’re an FEA Teacher Retirement System (TRS) Tier III member you can cash in sick leave to put into your 

403(b). The FEA negotiated agreement outlines the amount of leave an FEA member enrolled in Tier III can 

contribute. 

Article 112 B states: Tier III teachers may contribute up to three (3) sick leave days annually at their per diem 

rate, up to $350, according to the following guidelines: 

 Once a Tier III teacher has accumulated 100 hours of sick leave, the teacher may request to cash
in one (1) day of sick leave to contribute to a 403(b).

 Once a Tier III teacher has accumulated 200 hours of sick leave, the teacher may request to cash
in two (2) days of sick leave to contribute to a 403(b).

 Once a Tier III teacher has accumulated 300 hours of sick leave, the teacher may request to cash
in three (3) days of sick leave to contribute to a 403(b).

How do I know which Tier I’m in? 

The State of Alaska Retirement and Benefits office will be able to verify the Tier in which you are enrolled. To 

access this information through your MyAlaska account on the State of Alaska Website, you will need your 

retirement identification number (RIN), which is given to employees by the State of Alaska Retirement and 

Benefits office. You can contact Retirement and Benefits at 800-821-2251. 

If I am TRS Tier III, can I cash out sick leave without contributing to 403(b)? 

No, you may only cash out sick leave if you are contributing those monies into a 403(b) account. 

http://doa.alaska.gov/drb/your_rnb/employee/rin.html#.XP61HnnsZaQ
http://doa.alaska.gov/drb/your_rnb/employee/rin.html#.XP61HnnsZaQ
http://doa.alaska.gov/drb/


Why is sick leave cash out only for FEA TRS Tier III? 

It was a negotiated benefit. TRS Tiers I and II are defined benefit plans and TRS Tier III is a defined contribution 

plan. In the TRS defined benefits plans, unused sick leave can count towards service time, whereas in defined 

contribution it does not. 

Financial questions in regards to the 403(b) plan should be directed to a financial advisor. 

Questions related to district matching, approved vendors, basic processing can be forwarded to our 
Benefits Team at benefits@k12northstar.org or 452-2000 x 11311. 

mailto:brandi.wehner@k12northstar.org
mailto:benefits@k12northstar.org



